o
A
-,,:.';/
-~ (’

NS
\

,\

/More at Four

Making Changes
to MAFPlan 2010-2011

USER GUIDE

http://maf.ad.unc.edu/mafplan 1011/Loqgin.apsx



http://maf.ad.unc.edu/mafplan_1011/Login.apsx

T
&
NN\

e-Kinaergarten prog

/\"/‘3
l¢[“More at Four
pre en program

Table of Contents

INEW IT@IMS ...ttt ettt ettt ettt b et a e b4 e 4 et e A b et e e aeae b e b et £t a e e e bt e e ea e s e b et e et ae e e b et et e e ae b et ettt s saes et eeeneaees iii
IMPOPTANT INOTES ...ttt ettt sesescses iv
List of Changes & APProvals REQUINEd.............c.cieiiriiieiieeeieee ettt sttt s nases 1
LOGON ...ttt ettt ettt et etk st s R e ARt e AR e ARt A R e R e At s A e R e ARt s oA e R e ARt s e R e R e Rttt ese A e At bebe s e s et et esese s et s ebesenennsesesens 7
HOME PAGE........oceoiiieeieeietscis ettt sttt ettt s s s st s e s s s e s et et st sese s e s et e e s s se s e s et e s e s e s e se s et s s s s s e se s et et ssesasesesessssnsnsesessssnans 8
Complete MISSING SiTe DIATA .......c.oeieiiieiieiece ettt ettt s e s b as s s sesesesse s s nanseannseses 9
TEACKNEE PIACEMENT ...t ettt bbbttt eee 10
CRANGE REGUEST ...ttt sttt a et a ettt et e st bbb e b st et s ennentas 12
Changing ComMMITtee INFOrMATION .......c.coiueiieiieiieie ettt s st st b s b es s sessnsesssnses 13
Changing Contract TNFOrMATION........coouviieieieieicete ettt et bbb s s s s b an s s s s nsnsessssses 15
AQAITIONAI CONTACT ...t s s e st s s bbb s bbb se bbb e eae st essnseee 16
COUNTY LIST ettt ettt ettt 4 et s e s e b4 2t a s s b a4 et s s e s e s et e et ae s et ettt aese s e s e st eaese s et e s ereassesesenseasanses 17
ChaNging Site INTOPMATION .......cuiuiiriieeieiceiete ettt ettt s s s s se e s s se st se s s st e s e s s s sssesnsssensnseses 18
Changing Principal/Director TNFOrMATION. .......ccociuiieieieiei ettt st s st sssseneees 20
Changing Principal/Director Information: Change NAmMe ONly............ccoviririniirinrinininieiseeie st sees 21
Changing Principal/Director Information: Change Credentials.............cieirininieinieieee et 22
Changing Principal/Director Information: Change Director/PrinCipal..............oieieiiueierieeeisieeeeeessieee s 23
AQAING G INEW SIT@ ..ottt sttt ae £t b ettt a ettt s bt ae b et st eeassessaesees 24
REMOVING G SIT@ ..ottt ettt ettt b et e b e s e s e s st e s e seseae s e s esesan e st et e s e s eae st esesesasassesesesasess et et esasarssesesasanens 27
Changing ClassroomM INFOrMATION...........cccoccueiiueiieteicecte sttt ettt b et b s s b s e b as s b ss e b s st s sanbessnas s ssnaesanes 28
ChaNgiNg TACKNEI'S INAME ........ooieieeieiiiricteiei ettt sttt b a bbb s s st e s s s sn s et s b s s s se b e s e s ssssnsebebes s s ssntesesensssnsnsase 31



S

L=
,,\(
&’More at Four

Table of Contents (cont)

Changing Teacher's Information: Race/Ethnicity, Entry and Exit Dates (Removing a Teacher).........ccccccoeevevercincreinnnnnee. 32
Changing Teacher's Information: Type/Cred@ntials ............ccccceieieiiueiiecieicieieeteese et 33
AdAING G INEW TEACKNEN ..ottt bbb st s bt s s s s st s b b s s e s s b b s b s ssebessssesensesessnsnsans 34
MOVE TRACKNEY ...ttt sttt a e s s s b s et a s s e e s e b e s b e s s e s e s s e s s s b saebessnsesensnsesrnsnsns 35
CRANGING SIOTS ...ttt b s s b ae e s et et s s b s e s b s et e e s s b e s s s s s e st s an s e s s st s snseseees 37
AQING G NEW ClASSIOOM ...ttt ettt e se s ese s st e s s e st s e s e s e s e e s b e s st e e s st sassssesnsesans 39
REMOVING G ClASSIOOM .....eeiiiiciei ettt et se s se et se s se s se e s se s e s e e s e e s e s st eese st esassensesassesans 44
Budget Change Request SyStem-TNitiATed ...........cccooiiiiiiieiiiiccieceete ettt bt bbbt s s bbb s saes 45
Budget Change Request UsSer-TNitiated .........c.ccccvrriiieeiniiiseieieccsie ettt ss s s sss st s s ssssssnsesessasanes 46
CR LIST ettt £ bR b e b £ b ettt h bbbttt 48
Edit A Change Request from the CR LISt ...ttt ettt 50
Email Notification from STATE OFfFiCe.......oiiiiiiicieiceeececee ettt st a st b b s s sessnseaes 51
SOTTWAPE REGUIPEMENTS ...ttt bbbt et bttt s bbb b et eae b et s e b eeasseseaesees 52
PRINT NABNU. ...ttt ettt bttt bbbttt bbbttt eae 53
DrOP DOWN LiST CROICES ...ttt ettt ettt e et eae st eas 59-63

Note: The screen shots in this User Guide were made in the test environment. The web address listed on each screen shot is
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Special thanks to Yancey County for allowing us to use to
use them as the example in this User Guide.
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New Items:

1. New Website address: http://maf.ad.unc.edu/mafplan_1011/Login.apsx

2. New Committee Member: Public School Exceptional Program Representative

3. Missing Fields - Missing Developmental Screening - Changes have been made to Developmental Screening options. (See
pages 61), Several new types and versions of screening tools have been included in the drop down list in MAFPlan.
Therefore, all contracts will need to review the list and “re-select” a Screening for each classroom for the 10-11
school year.

4. Teacher Placement - Teachers granted an exception for the 09-10 school year along with Long-term Substitute
teachers will appear at the bottom of the Teacher Placement screen. Follow prompts on the Teacher Placement screen
to update their credentials with a Change Request which will require approval from OEL.

5. Race/Ethnicity Question: In accordance with Federal regulations, 2 questions regarding Race and Ethnicity have been
added to MAFPIlan for all Administrators, Principals and all MAF teachers. The questions are required and are an
automatic update. If guidance is needed to answer the questions, please see this DPI website:
http://www.ncpublicschools.org/data/management/race-ethnicity/
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Important Notes:

1. From Date/To Date/Number of slots entered for each classroom in MAFPlan should represent the ten months of
service the Contractor chooses to request reimbursement (actual service dates may be greater).

2. The ften months of service are automatically set for August to May in MAFPlan; therefore, Contractors must contact
the State Office to change their ten months of service for reimbursement requests prior to the billing process.

3. Asite or classroom can only be deactivated if it has not served MAF children.

4. You can only remove a site with no classrooms. You can only deactivate a classroom with no slots in it. Exit Teachers
first.

5. If asite/classroom has served More at Four children at any time during the school year, it should not be removed
from the Plan.

6. Add Teacher Change Requests must be submitted at the same time Add Classroom Change Requests are submitted.
If the teacher for the new classroom will be moved from another classroom include that information in the Add
Classroom Change Request New Comment section.

7. To change Teacher Type (lead or assistant) use Change Teacher Type/Credential Change Request.

8. If the Teacher did not work in the classroom this year, use the same exit date as the entry date.

9. Telephone number format is (xxx) xxx-xxxx. Fax number format is (xxx) XXx-XXXX.

10.If you click on the calendar icon to select a date and the calendar does not appear on your screen, check your Task
Bar at the bottom of your screen. The calendar may be hidden behind the page on which you are working. By
clicking on its entry on the Task Bar, the calendar will be brought to the forefront.

11. Regardless of date entered on the classroom slot change, the change will be effective the first day of that month.
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List of Changes & Approvals Required

MAFPlan Section

What's Changing

Who Can Change
It

Approval Required

See Page #

Committee

Co-Chairs Information

Other Designated
Members

Other Representatives

Plan Administrator

Automatic

13-14

Contract
Information

Contract Agency Name

Contract Agency Type

Contract Federal Tax ID

State Office -
susan.blackard@ncpub

licschools.gov

New Contract to be issued

n/a

Contract Agency
Address, Phone
Numbers, & Fiscal year

Contract Administrator
Name & Information

Program Contact Name &
Information

Fiscal Administrator
Name & Information

Plan Administrator

Automatic

15

Additional Contact,
Name, Phone, & Email
address

Plan Administrator

Automatic

16
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List of Changes & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Approval Required See Page
Change It #
Facility Type, LEA #, Automatic; however a downward
Current Star Rating, & Plan Administrator | change in star rating sends email to | 21-22
Phone Numbers State Office
Site Name, & Child Care §Tm‘e Office - .
: jody.koon@ncpublic 18-19
License Number
schools.gov
Site address Plan administrator Change Request/Administrative 18-19
letter
Site Change Request / Administrative
: - Letter Note: If a site/classroom
Remove a Site Plan Administrator | | ¢ erved MAF children it should -
not be removed from the Plan.
Change Request / Administrative
Letter if total number of slots
Add a New Site Plan Administrator | roe Same. Contract Amendment 24-26

if total number of slots changes
(new signature required on Section
Ia of Plan in both cases)
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List of Changes & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It | Approval Required See Page
#
Title, name, and email of Change Request /
Principal/Director (name Plan Administrator A.dmmls‘rrahve Letter (New 20-23
change only, not new signature not necessary
person) with existing sites)
Phone Numbers Plan Administrator Automatic 20-23
o . Type, Highest Degree
Principal/Director and Major, Credential or
Working on Credential - Change Request /
Program, Working on Plan Administrator Administrative Letter 2e-23
Degree Program and
Major
Change Request /
New Principal/Director | Plan Administrator Administrative Letter (New 22-23

signature not necessary
with existing site)
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List of Changes & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It Approval Required | See Page #
Curriculum,
Developmental
Screening, Ongoing Plan Administrator Automatic 30
Assessment Tools, &
More at Four Hours of
Operation
Max. Approved Class State Office -
Size & Year Designated | jody.koon@ncpublicschools. 28-29
More at Four gov
Classroom Number of Slots Plan Administrator Chcmgg Reqt{esT/ 28-29
Administrative Letter
Change Request/
Administrative
Remove a Classroom Plan Administrator Letter, classroom 44
cannot have any slots,
Teachers, or service
Change Request /
Add New Classroom Plan Administrator Administrative Letter 28, 29-40

if total # of slots
unchanged
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List of Changes & Approvals Required (cont)

MAFPlan Section | What's Changing | Who Can Change It Approval Required See Page
#
Contract Amendment if
Add New Classroom | Plan Administrator total # of slots changes
(cont.) (generates Budget Change |28, 39-43
Request)
Classroom (cont) Susan Blackard
Classroom Slot State Office - If the original 10 months | 28-29
Dates susan.blackard@ncpublicschools. | of reimbursement needs to
gov be changed.
Name of Teacher
- Change Request /
(name change only, Plan Administrator Administrative Letter 28, 31
not new person)
Teacher : :
Race / Ethricity. Chouid be antered ony i
Entry Date, Exit Plan Administrator Y 28, 31-32

Date

Teacher leaves the
classroom)
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List of Changes & Approvals Required (cont)

MAFPlan What's Changing Who Can Change It Approval Required | See Page
Section #
Teacher Type, Highest
Degree & Major, Degree
kg o Mo
. ' Plan Administrator Administrative Letter | 28, 31-33
NCLB Exception,
Teacher (cont) Working on Licensure/
Credentials, Working on
Degree Program & Major
Remove a Teacher Plan Administrator Automatic (use exit 28
date)
. Change Request / 28-30, 35-
Add a New Teacher Plan Administrator Administrative Letter | 36
Move Teacher Plan Administrator Automatic 28, 30-36
Operating Allocation & State Office -
Start-up Budget susan.blackard@ncpublicschools.g n/a
oV
Budget Operating Budget in Plan | Plan Administrator (through Change Request /
Adding Classroom or Slot Change) | Contract Amendment 43
Estimated Other Plan Administrator Change Request/ Email 46-47

Resources

Approval




Logon

Go to: http://maf.ad.unc.edu/mafplan 1011/Login.apsx

Web address for MAFPlan 2010-11. If

you haven't already made it a favorite, you
/ should.

MAF Plan
;;/;,

&
&
[€/More at Four

MAF Plan 2010-2011

Password:

This is the Underscore key
between MAFPlan and 1011

Enter your MAFPlan Log on Id
and Password. Use what you've
been using all along.

If you don't have access, please call KC
Elander at (919) 981-7302
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Home Page

Welcome to your Home
MAF Pla“ Plan: 0809 Yancey County Schools

N User: Renee McCurry Build: 30Junos
S - -
@L‘*ﬂore at Four Home MAFKids System Messages Instructions Logoff

Plan Forms List

Click here to go directly to
MAFKids from Plan Forms

® 03809 Yancey County Schools LiST p(]ge.

School Year: 2008-2009 ~

PRINT MENU allows you to print
your approved Plan and other
reports. Change requests do not
show in printed Plan until approved.

Teacher Placement

CR List

Change Request Missing Fields

Copyright 2007, More at Four pre-kindergarten program

\ \\ &P Internst L 100% -
\‘ RY IMPORTANT
VERY IMPORTANT To complete missing VERY IMPORTAN :
, . To access all Change Requests click
The only way to change the Plan information in the 10-11 CRLIST See page 48
is to click CHANGE REQUEST. MAFPIan, click *Missing ' page .

Fields" to see the screen
shown on page 9.




Complete Missing Site Data

Initial Log on to 10-11 MAFPlan will open this screen
for Missing Fields. To leave this page and return to
another page in MAFPlan 10-11, click Home.

/.?/- .
@ '/'More at Four Home MAFKids System Messages Instructions Logoff

Beginning of Year Missing Information
Use this page at beginning of year to adjust slots (if applicable), enter site Year End Date for MAF Services and to add Principal/Director
Race/Ethnicity and Missing Classroom informaticn

Adjust Classroom Slots At
Beginning of Year

You are not required to adjust your slots at the beginning of the year. If you need to make changes to the classroom allocations, please
submit a slot change request.

Missing Site Information

Enter the site year end date for MAF services and then click save. Once Site end dates are entered and accepted, that Site will be removed
from this list the next time you enter this screen.

Enter Race / Year End Date for
County Site Ethnicity MAF Services
Enter Monica
Madison Brush Creek Elementary School MclLeod's

Race/Ethnicity

Please note a new section on the Missing Fields page for updates to
Classroom Developmental Screening Tools. Changes have been made
to the selections for Developmental Screening Tools. All Screening
Tool selections have been blanked out and need to be re-selected for
the 2010-11 school year.

Missing Site
Information, which
includes Site End Date
and Director/Principal
Race and Ethnicity, can
both be updated by
clicking on the "Enter
_Monica Mcleod's
Race/Ethnicity" link.
Once both fields are
completed, the
information will
transfer to the Site
form and this Site will
be removed from the
Missing Information
page. Click Home to
continue.
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This is the Teacher Placement screen.
To leave this page and return to another
page in MAFPlan 10-11, click Home.

'MAF Plan

[ More at Four

Beginning Of Year Teacher Placement

each teacher listed below.
1. You must first enter the race and ethnicity of a teacher.

disposition of that teacher.

Also show teachers who were marked as Did Not Return.

Initial Teacher Placement

Use this page to confirm, move or exit the teachers for the beginning of the year. You will need to confirm, move, or exit

To confirm that a teacher is remaining in the same classroom as last year, enter their start date and select "Confirm

Long-term Substitute
Teachers and those

2. Classroom’. When you save this screen, they will be taken off of this initial placement screen. Wi‘rh excep‘rions Wi ”
3. To confirm that a teacher has left the program, select 'Did not return’. When you save the screen, they will be removed ’

from the contract.
4. To move a teacher, select "Move to new classroom’. You will be taken to a new screen where you can select the new h b

site and classrnnm’fnr that teacher, and add their start date. appear‘ aT T e O*Tom
5. If you are unsure of the status for a specific teacher, leave the teacher at 'No Action’ until you can confirm the

of the Teacher
Placement Screen.

Move to Enter Race / F l I p p
Site Classroom Teacher New Classroom Ethnicity Action Start Date o ow r‘om Ts TO
Bald-Creek Child NewBald Rita Geouge Enter Rita's No Action pd hei
Development Center  Creek Race/Ethnicity u aTe 1’ eir
Bald-Creek Child NewBald Sandra Hoover Enter Sandra's Mo Action d H I H h
Dovelopment Gonter  Groek T credentials in a Change
Bald-Creek Child New Bald  Sarah Smith Enter Sarah's Mo Action H" EL
L Ty Request requiring O
Intermaountain Bumsville  Gloria Burleson Enter Gloria's No Action I
Children Service, Inc.  Head Start Race/Ethnicity GDDI“OVG .
Intermauntain Bumsville  Susan Wilson Enter Susan's Mo Action
Children Senvice, Inc.  Head Start Race/Ethnicity i
€D Internet | Protected Mode: On H100% ~

Select teacher's Race/Ethnicity first; then
the "Move Sandra” link will open the screen
(see next page) to move a Teacher to
another classroom and enter a start date.
Once saved, the Teacher will be moved to
the selected classroom in MAFPlan.

10

It is not necessary to complete Race/Ethnicity if a
teacher is not returning. Select Did not Return from
the drop down list and when the screen is saved, the
teacher will be removed from the screen.




Teacher Placement (cont)

Plan: 0809 Yancey County Schools
Contract Number: 0092-09

Home MAFKids

Place Teacher in Hew Classroom for: Sandra Hoover

then show in the new classroom and be remowved from the Teacher Placement page.

Fiscal Year: 2008-2009
User: Renee McCurry

System Messages

Select the new site and classroom for this teacher and add their start date for the selected classroom. The teacher will

Edit Mode: View
Build: 30Jun08

Instructions

Logoff

I

When you click on
"Move Sandra" on
the Teacher

Teacher: Sandra Hoower Placemen‘f ScreenI
Current Classroom: New Classroom: . .
County: Yancey |Yance3-' v| ThIS S The PClge
Site: Bald Creek Child Development |—Se|ect - Site — 3 that opens.
Center
Classroom Code: Bald Creek M@F | — Select a Classroom — v|
-[l;ii:.::her Start | |E
By oot e Siteand Cassrooms enter the |y
Copyright 2007, More at | . w
. =< Start Date for the Teacher and click "OK" and
the Teacher will be moved to the new site and
class, with the appropriate start date. -y — YT

11




Change Request

This is the page you will see

Pl = 0809 Yanc L ty Sch = Fi Iy : 2008-2009 Edit Mode: CR .
e e Se B R Curry = e ] after you click CHANGE
Home MAFKids Svstem Messages Instructions Logoff REQUEST fl"om The HOME
T s " T | Poge (seepage 1)
County / Region More at Four Committee
Ca]}

Co-Chairs

Superintendent (or Name LEA Email

Designee)

|Dr. Tom Little | |Superir|ter|dem Yancey Coum}| |ts|ittle@yanceync.net \ | =

::‘:ﬁ':l': (P::t[;l:srisghrigeﬂ]?ard MHame Partnership Name Email \

|Nei| Brown | |Mitche|l—‘(ancey Fartnership f0| |br0wnneil@bellsouth.net | B |

(note: include other superintendents who are members of the Committee as Other Committee Members below) c“ck on fhe bu"""’ons 01' fhe 'fop 1'0

Name Position J Title AgencyfProvider Name
_ ovide get to the page you want to change.
Head Start Program Rep: |Arvene Byrd | |Head5tart Director | |Ir1termour1ta|n Children. .
_ : : _ The page you are on will have a
Licensed Child Care Rep: |Laura Graham | |D|rector of Finance | |RW Care Inc | .
. : T — : purple button; all others will be
e e Next blue. SAVE any changes before

Copyright 2007, More at Four pre-kindergarten program 90'"9 1.0 new page‘

Done | | | | | | €D Internet L OE100% v

12



Change Request
Changing Committee Information

Plan: 0809 Yancey County Schools Fiscal Year: 2Z003-2009 Edit Mode: CR
Contract Number: 0092-09 User: Renee McCurry Build: 30Jun0s

Home MAFKids System Messages Instructions Logoff

County /| Region More at Four Committee

Superintendent (or

Designee) Name LEA Email & Scroll down to see
|Dr. Torn Little | |Superimendent\"ancey Count5| |t5|ittle@yanceync.net | Cl” Comm|1--|-ee

LOEFZ'I Partner_ship Board Mame Partnership Name Email membel"s.
Chair (or Designee):

LF Board Chair |Nei| Brown | |MitcheII—Yancey FPartnership fol |br0wnneil@bellsouth.net

{note: include other superintendents who are members of the Committee as Other Committee Members below)

MName Position J Title Agency/Provider Name —_

Head Start Program Rep: |.."—‘xrvene Byrd | |Head5tant Director |Interm0untam Children’s Sl

To change information in text

° h _ box, highlight existin

‘Eﬁf_‘fﬂ.f":{:,'f“ or Child |Me|issa C.Roberts | |Chi|d Care Coordinator | | . ! 9 . 9 9
information and type in new

oo — — information. Then SAVE.

Child Care Resource

Referral Agoncy Rep: |Heather Hall | [ccrar

| Mitchell Yancey Partners I'l

|

Licensed Child Care Rep: |I_aura Graham | |Director of Finance | |Reg|or1 D Child Care Inc |
|
|

Copyright 2007, More at Four pre-kindergarten program

€D Internet | 100% v
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Change Request
Changing Committee Information (cont)

T TIPS TTTTTURETTT SSmesen e e esemeesomses—eees —eme gy

UL dLL Ly

County / Region More at Four Committee

S0cCial >ervices or vnia

Subsidy Rep: Stacey Buchanan Child Care Coordinator Yancey DSS 2
Public School Exceptional

Program Representative :

Parent Representative: Colete Blakenship

Others:

Name Position / Title Agency Name

Beverly Nelson Director NC Cooperative Extension Remove

Doris Deyton Principal South Toe Elementary Remove

Elizabeth Turner Latino Community Liaison Centra de Enlace Remove T
Lynn Austin Director Yancey County Transportation Remove
Renee McCurry Teacher/Director Yancey County Schools Remove
Shana Jenkins Child Services Coordinator Yancey County Health Dept Remove
Teresa Emory Chairperson Local Interagency Coordinating Council Remove E
Tim Hensley CTE Director/More At Four Program Administrator Yancey County Schools Remove ™
Wendy Ward Staff Child Dev, Services Association Remove

New m

Previous | Save Next

New Committee
Member, Public
School Execeptional
Program
Representative
information to be
added here

Done €D Internet | Protected Mode: Off

4

®125% -

14

To change or fo edit
"Others," click
REMOVE and to add,
click NEW.
Remember to SAVE
after each addition.




Change Request

Changing Contract Information
&= 1|

-l -
/.q,. == -
Hnome MAFRIAS System Messages InsStrucrions Logoit
@mure at Four Home MAFKids stem Messages Instructions Logoff l

Contract Information

Scroll down to see the entire page that
includes Contract Administrator, Fiscal
Administrator, Program Contact, and
Additional Contact Information.

:gzll?cl;ated Administrative Yancey County Schools ﬁ;ﬁﬁ;ﬁss |100 School Circle | 2
Phone Number: (828) 682-6101 | | | -
Fax Number: (828) 6827110 | \Bumnsville |
roderal Tax ldentiication 565001138
Agency Type: FPublic School
|
|
Mailing City: | Burnvife |
Mailing State: ~ |NC
i milinn Fine |'7Q71p| | :
i LLLI &

Copyright 2008. Mare at Four pre-kindergarten program

Change any information
in a text box by
highlighting the existing
information and typing
the new information.
SAVE after each
change.

~Email
susan.blackard@ncpublicshcools.gov
if you need to change the
Designated Administrative Agency,
Federal Tax Identification
Number, or Agency Type.

TICETTIEL T I00 T
-3 |

15



Change Request
Additional Contact

16

MAF Pla Plan: Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: CR
éf-‘/}}—— " Contract Number: 00392-09 User: loseph Haenn Build: 09%1ul08
%‘-i. _.‘_’...',1|

4/ .-—. -.‘_’_II . .
@Wme at Four Home MAFKids System Messages Instructions Logoff H

Classrooms

Committee Contract Info l County Instructions

Contract Information

Contract Administrator Mailing Address Fiscal Administrator Mailing Address Program Contact Mailing Address |
[[] same as Street Address [[] same as Street Address [[] same as Street Address

Click Save to populate Click Save to populate Click Save to populate

Mail Mail Mail

Address: PO Box 190 | Address: PO Box 190 | Address: P 0 Box 70 |

city: | Bumsville \city:  |Bumnsville ety [Bumsville |
State:  |NC | State:  |NC State:  |NC |

Zip: 28714 | Zip: 2873 | Zip:  [28714

Additional Contact Information (optional)

First Name Last Name Phone Email

Copyright 2008. More at Four pre-kindergarten program

Checking this box by clicking on it will include the additional email in any
system messages sent to the contract and program administrators.

Complete the
Additional Contact
Information to add
other responsible
contacts.

The Send Emails box
appears when you
hover over the
Receive System
Emails box.




Change Request
County List

MAF Pla Plan: 0809 Yancey County Schoals Fiscal Year: 2003-2009 Edit Mode: CR
e Contract Number: 0092-09 User: Renee McCurry Build: 30JunD8

=, = il

&/More

;E at Four Home MAFKids System Messages Instructions Logoff

Classrooms

County Number of Sites Numbsr of Classrooms

No change can be made directly on
this page. Information on this page is
updated by changing sites or classroom
information.

Copyright 2007, More at Four pre-kindergarten program

Done | | | | | | -°Internet | E100% v '

17



Change Request
Changing Site Information

Plan: 0809 Yancey County Schools Fiscal Year: g Edit Mode: CR
Contract Number: 0032-09 User: Renee M Build: 30Jun0a

System Messages Instructions Logoff

Site List
Number of Child Care
Number of slots this Li nse
Select County Site Type Classrooms month Number

O Yancey Bald Creek Child Private Mon-profit i a8 0055003 FEemowve

Development Center child care center
(&) Yancey ermaountain Children Head Start program 2 32 00000004 Bemowve

Service, Inc.
(9] Yancey Mountain Heritage Child —Pokhk hool i a8 0055005 Remowve

Care Center

Total: a 48 . .
- 10 change information about a

site, use the radio button to
select the site and then click
CHANGE REQUEST.

Change Roauest —_—

Copyright 2007, More at Four pre-kindergarten program

Done | | | | | | | 0 Inkternet | &l 1009 -
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Change Request

Changing Site Information (cont)

This is the screen you see when you
select a site and click CHANGE

MAF Plan 0
f//‘?ﬁ,‘_\{_. : T

,_tg»_l;hlure at Four Lt

ite Change Request

A C z BS5A0Ees 0 00 v

REQUEST from the Site List (see

To change information in
text box, highlight

Change Address

existing information and

| type new information.

| SAVE.

Current Star Rating: |y gp//

Year End date for

MAF Services: L/ |E=
Site Start Date (if

blank, started

beginning of year): | LE|

To change Name of
Center/School, or Child Care
License Number, email
jody.koon@ncpublicschools.gov

|e2mp82-6956 |

Number:

County: Yancey Site Street —— —
Address: |f Fle ey

Name of — - -

Center/School: |:'—II Creek Child Developrnent |

Type of Site: | F'r]/Jate MNon-profit child care center vJ City: |E e |

1
LEA School Number: | | | State [nC |
i i | /
Child Care License . —
Number: |:I::_’:: :7 | Zp: |L" - |
| Telephone

State: [nC

Mailing Zip: | 20714

Site Street and mailing
address & Principal/
Director address can be
changed by clicking on
Change Address.

Scroll down to

19

See Drop Down List Choices

| pages 59-63.

change
principal/director
information. See
| next page.

Use the dropdown box to
change information in Type of
Site and Current Star Rating.




Change Request
Changing Principal/Director Information

brane [ e e meam e | s v

This is the screen you see when you
select a site and click CHANGE
REQUEST from the Site List and
scroll down to Principal/Director

_MAF Plan
f,;\'iMnre at Four CHANGE REQUEST

Site Change Request

PrincipaliDirector: Director Email: nhise@ccvn.com
Title: Nrs.
First Name:

Change Name Only

Change Principal/Director

Change Credentials

Last Name:

Ethnicity: Hispanic Yes No
Race American Indian or Alaska Native
(Check at least one, and all that
apply)
Black or African American
Native Hawaiian or Other Pacific Islander
White / European American
Phone Number: (828) 688-2190 ext. 13
Highest Degree: AAAAS Major:
1]
[swe

‘| Information.

Changing the Principal/Director's
email address and phone number
are automatic: they require no
State Office approval and
populate your Plan when you
SAVE.

Click CHANGE CREDENTTIALS to change the
credentials of the Principal/Director (see
page 22 for Change Credentials Change

| Request).

Click CHANGE NAME ONLY fto change the
name of the Principal/Director (see next
page for Change Name Only Change Request).

Click CHANGE PRINCIPAL/DIRECTOR to replace
the existing Principal/Director (see page 21 for
Change Principal/Director Change Request).

20




Change Request

Changing Prin

cipal/Director Information: Change Name Only

apply)

Mailing Address:

4

[T\ Wl Plan: 1011 Yancey Intermountain Children Fiscal Year: 2010-2011 Edit Mode: CR

- Contract Number: 0092-11 User: K.C. Elander Build:  121un07
&

L{, More at Four Home MAFKids System Messages  Instructions Logoff

Change Administrator Name
This Change Request is to reflect a change in a director” or principal's name only {e.g., due to marriage or divorce).
If there is a change in director or principal, you must submit an Administrator Change Request.

PrincipaliDirector: Director Email:  nhise@ccvn.com
Title: Mrs. =

First Name: Nora

Last Name: Hise

Ethnicity: Hispanic

Race American Indian or Alaska Native

(Check at least one, and all that

Asian
Black or African American

Native Hawaiian or Other Pacific
Islander
White / European American

P.0 Box 190

»

This is the screen you see when you
click CHANGE NAME ONLY from Site
Change Request (see previous page).

m

To change the name, (due to marriage or some
other life-changing event or misspelling),
highlight existing name and type in new. Be
sure to update email addresses as needed.

J

v

Done

€ Intemet | Protected Mode: Off v ®100% -

~

SAVE your change request. You can
SUBMIT from this screen or from the CR
list (see page 48).

21

Be sure to enter effective date using dropdown
box. Type any relevant comment in New Comment
text box.




Change Request
Changing Principal/Director Information: Change Credentials

Administrator Credential Change Request

A change request must be sent to the State MAF Office to approve the requested changes.

Click the Save butten to save the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

This is the screen you see when you
click CHANGE CREDENTTALS for
Site Change Request for
Principal/Director change (see page

SAVE your change request. You can SUBMIT from

County: Yancey
Name of Center/School: Intermountain Children Senvice, Inc. 2 3 )
Principal/Director: Director . Email: nhise@com.com
Title:
First Name:
Last Name: . . .
Ethnicity: Hispanic Yeg No TO Change Ma\]or" hlghllghT
Race merican Indian or Alaska Native i i i i
(Check at least one, and all that apply) i e Hlasia at ex's.r'ng lnfor‘maf'on and *YPe new
_ information.
Black or African American
Native Hawaiian or Other Pacific Islander
White / European American
Phone umber: e \ Scroll down to enter Effective
Highest Degree: AA T AAS - Major: Early Childhood .
Highest Administrator Credential: Admin Cred = Da.re USIng dr‘opdown box’
Corety ke O it Type any relevant comment in
Currently Working On Degree Program: Not Warking On = New Commen'f TeXT bOX.

Use dropdown boxes to change information in
Principal/Director, Highest Degree, Currently
Working on Administrative Credentials Program,
or Currently Working on Degree Program.

this screen or from the CR list (see page 48).

See Drop Down List Choices
pages 59-63.
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Change Request
Changing Principal/Director Information: Change Director/Principal

Fiscal Year: 2008-2009
User: Renee McCurry

Plan: 0809 Yancey County Schools

Instructions

Logoff

Home MAFKids System Messages

Change Principal/Director Change Request

Principal/Director: | ~| Email:

e

First

Last Name:

Phone Number:

Administrator Credential:

Currently Working On Administrative
Credentials Program:

Currently Working On Degree
Program:

|
|
|
Highest Degree: | - |
|
|
|

[ same as Site Street Address
Click Sawve to populate

This is the screen you see when you

| click on CHANGE

Build: |

PRINCIPAL/DIRECTOR from Site
Change Request (see page 21) to
replace existing Principal/Director.

|

Complete all fields using
dropdown and text boxes.

See Drop Down List
Choices
pages 59-63.

Scroll down to enter Effective
Date using dropdown box and
enter any relevant comment.

L 100%

e Internet

SAVE your change request. You can SUBMIT from this screen or from the CR list (see page 48).
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Change Request
Adding a New Site

Plan: 0809 Yancey County Schools
Coentract Number: 0032-09

Select County Site

O Yancey Bald Creek Child Private Mon-profit
Development Center child care center

o Yancey Intermountain Children Head Start program
Service, Inc.

(@) Yancey Mountain Heritage Child Public School
Care Center

Change Request

Copyright 2007, More at Four pre-kindergarten program

System Messages

Site List

Number of
Classrooms

Fiscal Year:

User:

Number of
slots this
month

Renee Mc

Instructions

Child Care
License
Number

0055003
oooo0004

0055005

Edit Mode: CR

Build:

Logoff

30Jun0sd

Click NEW to add a new site.
(The NEW button is at the
bottom of your Site List and you
may have to scroll down to see
it.) See the next page for the
Add Site Change Request.

| & Internet | 100% v
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Change Request
Adding a New Site (cont)

MAF Pla Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009 _ This is the screen you see when
f;//;}},: i User: Renee McCurry Build: | . A .
el you click NEW from Site List (see

re i System Messages  Instructions ;
@Wﬂl‘e at Four Home MAFKids stem Messages  Instructions Logoff PPCVlOUS page).

Add Site Change Request

Complete all fields in the
Add Site Change Request by
using dropdown boxes and

A change request must be sent to the State MAF Office to approve the requested changes.

&

Click the Save button to sawve the change request and comment, the Submit button to submit the change request, or the Back button ta
go back to the previous screen.

[ soe | suomt | oot | ack

Copyright 2007, More at Four pre-kindergarten program

text boxes.
Site

County: Street

aavss: | |
Name of Center/School: | | |
Type of Site: | Select One... b | City | | Scroll down to comple‘re
LEA School Number: | | State:  |NC | form, including
Child Care License Number: | | Zip: | | Principal/Director

- Telephone . .

Current Star Rating: | v Number: | | ext. | | information.
Year End date for MAF Services: | | =l P e | | el

See Drop Down List Choices
pages 59-63.

Done

| 0 Internet

I 175
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Change Request
Adding a New Site (cont)

MAF Pla Plan: 0809 Yancey County Schools Fiscal Year: 2003-2009
- . User: Renee McCurry Build: 30Jun08
&= -

A |
- — '_'_,_'.
th’dre at Four Home MAFKids System Messages Instructions Logoff

Add Site Change Request

Administrator Address: | |

|
|
Mailing City: | |
|
|

Use dropdown box to enter
Mailing State: | .
N effective date. Type any relevant
ailing Zip: .
comment in New Comment text box.
Effective Date: (MM/YYYY) Comment H
Hew Comment:

] When you SAVE your Add Site Change Request you
will get a NEW CLASSROOM button. Click on NEW
CLASSROOM to go directly to the Add Classroom
Change Request (see page 40). You will not be able
to submit an Add Site Change Request without
adding a classroom. You can submit the Add Site
Change Request from the CR List (see page 48).

Mot Submitted

[ s | | _oelee |
Copyright 2007, More at Four pre-kindergarten program

€D mternet 100w v
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Change Request
Removing a Site

MAF Plan Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: CR
" Contract Number: 0092-09 User: Renee McCuri Build: 30Jun08
N./;;—h = Yy 3

Z ==
=, — -.'—'-
E?’m{ire at Four Home MAFKids System Messages Instructions Logoff

Classrooms Budget Instructions

Site List

Click REMOVE to remove a site.
Mumber of gll;:;bﬁ:;:f :E:::i.la?]s'::l‘e End OnIY SlTes WlTh no Classr‘ooms or

Select County Site Type Classrooms month Number Date . b d S

O Yancey Bald Creek Child Private Non-profit O 0055003 Remove service may e removed. ee
Development Center child care center

(®) Yancey Intermountain Children Head Start program 2 32 00000004 Eemove PGge 44 1'0 remove a Classr‘oom‘
Service, Inc.

(@) Yancey Mountain Heritage Child Public School 1 B 0055005 Eemove
Care Center

Total: 4 48

Hew

These numbers must both be O

to remove a site that has not
[ hext | served MAF children

Copyright 2007, More at Four pre-kindergarten program

Done | | | | | | -OInternet O 100% v i

27



Change Request
Changing Classroom Information

MAF Plan Plan: 0809 Yancey County Schools Fiscal Year: 2003-2009 Edit Mode: CR

,ﬁ Contract Number: 0032-09 User: Renee McCurry Build: 30Jund3
N

Em{“‘e at Four Home MAFKids System Messages Instructions Logoff

Classroom Forms List

To change number of slots in

one or more classrooms click
Mote: Allocated MAF Slots are the number of slots allocated as of today's date. If today's date is before the fiscal year for this MAFE
Flan, then the Allocated MAF Slots will be the number of slots on the first month that each classroom has slots allocated. If todax’s date CHANGE SLOTS. See page
iz after the last month of allocated =lots for a classroom, then the Allocated MAF Slots will be the latest number of slots.

Classroom Max Appr. Number of Slots 37 for‘ Change SIOTS Change
Select County Site Code Size this Month End Date
0\ Yancey Bald Creek Child Dewvelopment Center Bald Creek M@F 18 = Bemove RequeST
(@) Yancey Intermountain Children Service, Inc. Burnsville Head Start 18 17 BEemowve
(@) Yancey Intermountain Children Service, Inc. Burnsville Head Start B 18 15 Bemove
(@) Yancey Mountain Heritage Child Care Center Mtn. Heritage 18 3 BEemowve

L= 1H

To add a classroom click
NEW. (The NEW button is
at the bottom of your

Change Reguest ’ Change Slots m CIOSSF‘OOIT\ Forms List and

you may have to scroll down

Copyright 2007, More at Sour pre-kindergarten program 1'0 961- 1'0 |1'). See page 39
for Add Classroom Change
Request.

\\ e Internet

N

To change information about a classroom (including Teacher information), use
the radio button to select the classroom and then click CHANGE REQUEST.
See next page for Classroom Change Request.
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Change Request
Changing Classroom Information (cont)

MAF Plan
|

%‘-i- =)
o e e
@Wure at Four L]

This is the screen you see when you
click CHANGE REQUEST from
| Classroom Forms List (see previous

page).

Plan: 0809 Yancey County Schools
Contract Number: 0092-09

Fiscal Year: 2003-2009
User: Renee McCurry

Home MAFKids

System Messages

Instructions

Classroom Screen

County:
Site:
Classroom Code:

Maximum approved class size:
Number of More at Four slots:

Yancey
Bald Creek Child Development Center

[Bald Creek M@F |
18

From Date
8/1/2008

To Date Months
5/1/2009 10

Use the text and dropdown boxes
and radio buttons to change
Curriculum selected, Ongoing
Instructional Assessment Tool,

# Slots
8

Developmental Screening Tool, and
More at Four Hours of Operation.

JuI—DB'Aug-[IB Sep-08|0ct-08|(Nov-08 |Dec-08(Jan-09 |Feb-09|Mar-09|(Apr-09
o 8 8 8 8 8 8 8 8 8 8 o

Curriculum selected: | Creative Curriculum - 4th ed (2002) w

Ongoing Instructional Assessment Tool: | Creative Curriculum Assessment Tool

Developmental Screening Tool: | DIAL-3

I Previous Save

Copyright 2007. More at Four pre-kindergarten program

/ e Internet

/

If you determine the From and To dates for the 10 month operation (reimbursement request) should be changed,
email susan.blackard@ncpublicschools.gov. Provide Classroom Name/Code and desired reimbursement dates.

B ol N

29



Change Request
Changing Classroom Infor'ma'hon (com‘)

5I (TRl = PRS- E Y U R Y N

[t 1] d o L=ty -

Plan: Yancey County Schools
Contract Number: 0092-09

Fiscal Year: 2008-2009
User: Joseph Haenn

Edit Mode: CR
Build: 091ul08

MAF Plan
’,/ Y

tmure at Four
¥ 4 . i . ¥ 2 ‘3 4 . i 2

Classroom Screen

Home MAFKids

System Messages Instructions Logoff B

Curriculum selected: | Creative Curriculum - 4th ed (2002) v

Ongoing Instructional Assessment Tool: | Creative Curriculum Assessment Tool

Developmental Screening Tool: |DIAL-3 v|

When was the classroom designated as a More at Four
class? 2006-2007 ¥

What hours of operation define the MAF portion of your child Start Hour:Minute Stop Hour:Minute

To change "When was the
Classroom designated as a More at
Four class," email
jody.koon@ncpublicschools.gov

To change Teacher's name only,
click Change "Elizabeth's” name

care program da!r'?' B i: iUU i ifW' "iTC| i2 [+ [39

Teacher Type BK License/Pre-School Add On
Lead No Active
Asszistant No Active

New =

Previous Save Move Teacher

Copyright 2008, More at Four prs-liindhli_ﬁrlsn p'mgram

See Drop Down List Choices pages 59-63.

(due to marriage or some other
life changing event or
misspelling; see next page).

To change information about
Teacher, click Teacher's name
(see page 32). To add new
Teacher click NEW (see page 34).

e Internet

*100% -
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Change Request

This is the screen you see when you

Changing Teacher's Name
MAF Plan Plan: 0809 Yancey County Schools Fiscal Year: 2003-2009 Edit ¥ click Change Elizabeth's” name from
{;j;‘.},_’ ) Contract Number: 0092-09 User: Renee McCurry Build: 'I'he Classr‘oom Change Reques’f (See
S — =l .
@T‘h&l;e at Four Home MAFKids System Messages Instructions Logoff pf‘eVIOUS page).

Change Teacher Name
This Change Request is to reflect a change in teacher's name only (e.g., due to marriage or divorce).
If there is a change in teacher, you must submit a Teacher Change Request

Click the Save button to save the change request and comment, the Submit button to submit the change request, or the TO Chﬂnge name (due 1-0 mar.r.iage or some

go back to the previous screen.

County: vancey site: an chidrepgénic| other life-changing event or misspelling),
Classroom Code: Burnsville Head Start B r Type: - Lead h|gh|lgh1’ exisﬁng name Gnd Type in COI"I"CCT
Teacher First Name: Elizabeth | Teacher Last Name: |McHone | name

Highest Degree: AA | AAS Major: |Early Childhood | 1

Effective Date: (MALYYYY) Comment History:

New Comment:

Enter effective date using
dropdown box. Type any relevant

T T T T | comment in New Comment text box.

Copyright 2007. More at Four Drs-h:.indiw:.'_].arlsn program

& Internet H100% v

\ SAVE your change request. You can SUBMIT

from this screen or from CR list (see page 48).
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Change Request

Changing Teacher's Information: Race/Ethnicity, Entry and Exit Dates | This is the screen you see when

58 - |’ AOL.com - Welcome to .. & MAFPlan: Review Queue | [] North Carolina Departm.. 5] DUALDoppler - Central ... | & MAFPlan: Teacher B v B 2 @ v Pagev Safey Toosw @ you C“Ck on Teacher"s name
County: Yance: Site: Bald-Creek Child Development Center i
K v - P from Classroom Change Request
Classroom Code: New Bald Creek T;;:' ®r [ Lead (S 30)
: ee page .

Year Classroom Designated: 2008-2009 p 9

Teacher
Teacher First Name: Last

Name:
Teacher Ethnicity: Hispanic Yes No

Teacher's Race American Indian or Alaska Native

(Check at least one, and all that apply)
Asian
Black or African American
Native Hawaiian or Other Pacific Islander

White / European American

— Teacher -
Teacher Entry Date this school year: __“] Exit _’]
Date:
Highest Degree: AA | RAS Major:

Highest Licensure/Credentials: NC Early Childhood Credential

What program is the teacher working on to obtain an additional credential? (A Lead teacher should hold a B-K or Preschool Add-on
License)

Licensure/Credentials Working On: B-K DegreelLicense

Degree Working On: BA/BS Major:

€D Tntemat | Dentartad Made: OFf

Click the Change Teacher Type/Credentials button to change
credentials or Teacher type of selected Teacher (see next

page).

32

You can type over Entry Date to
change. Use Teacher Exit Date
only if a Teacher leaves the
classroom before the end of the
school year. NOTE: If the
Teacher did not work in the
classroom this year, use the same
exit date as the entry date.

faow HANR% v

The entry and exit dates determine which
Teachers show up on your Monthly Attendance
Report from MAFKids. All Teachers who are
active any time during the month of the report
will be listed on the report.




Change Request

Changing Teacher's Information: Type/Credentials

Change Teacher Credentials

back to the previous screen.

County: Yancey
Classroom Code: New Bald Creek
Year Classroom Designated: 2008-2009
Teacher First Name:

Teacher Ethnicity: Hispanic

)
Teacher's Race American Indian or Alaska Native

(Check at least one, and all that apply)
Asian

Black or African American

White / European American
Teacher Entry Date this school year:

Highest Degree: AAAAS

Highest Licensure/Credentials: NC Early Childhood Credential

LSRR TR SRR R 1 ROy SR TR N | R

A change request must be sent to the State MAF Office to approve the requested changes.

Native Hawaiian or Other Pacific Islander

v

R PRI T, ST W BSR PURpR N

PR N X I NN N O Y P T

Click the Save button to save the change request and comment, the Submit button to submit the change request, or the Back button to go

Site: Bald-Creek Child Development

Center
Teacher
Type: Lead v
Teacher
Last
Name:
Yes No

[ W N

& Intemet | Pratected Mode: Off oy RIN% v

SAVE your change request. You
can SUBMIT from this screen or
from CR list (see page 48).

This is the screen you see when you
click on Change Teacher
Type/Credentials from Teacher
Change Request (see previous page).

See Drop Down List Choices

33

pages 59-63.

Use dropdown boxes to
change Teacher Type,
Highest Degree, Highest
Licensure Credentials,
Licensure Credentials
Working On, and Degree
Working On.

To change Major,
highlight existing
information and type
new information.

Scroll down to enter
Effective Date and any
relevant comment.




Change Request
Adding New Teacher

DO NOT use this page to move an existing Teacher.
Instead, use the "Move Teacher” function on the next page.

Add Teacher Change Request

A change request must be sent to the State MAF Office to approve the requested changes.

back to the previous screen.

County: Yancey Site:
. Teacher
Classroom Code: New Bald Creek Type:
Year Classroom Designated: 2008-2009
Teacher
Teacher First Name: Last
Name:
Teacher Ethnicity; Hispanic Yes

Teacher's Race
(Check at least one, and all that apply)

American Indian or Alaska Native
Asian
Black or African American
Mative Hawaiian or Other Pacific Islander
White / European American
Teacher Start Date this school year: l]

Highest Degree:; v

Done

Click the Save button to save the change request and comment, the Submit button to submit the change request, or the Back button to go

Bald-Creek Child Development

Center

No

SAVE your change request. You can SUBMIT
from this screen or from CR list (see page 48).

34

This is the screen you see when
you click NEW from Classroom
Change Request (see page 29).

Complete fields using
dropdown and text boxes.
All fields are required.

Enter Effective Date using dropdown box. Enter
@i any relevant comment in New Comment box.

See Drop Down List Choices
pages 59-63.




Change Request
Move Teacher

Plan: Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: CR
Contract Number: 0092-09 User: Joseph Haenn Build: 091ulDad

Home MAFKids System Messages Instructions Logoff H

Classroom Screen

|
Curriculum selected: | Creative Curriculum - 4th ed (2002) A
Ongoing Instructional Assessment Tool: | Creative Curriculum Assessment Tool W |
Developmental Screening Tool: |DIAL-3 v|

When was the classroom designated as a More at Four

class? 2006-2007 +

What hours of operation define the MAF portion of your child Start Hour:Minute Stop Hour:Minute

care program day? 8 |: [00 | [aM %] 10 |2 l: [30 | [Pm v
Teacher Name Change Request Teacher Type BK License/Pre-School Add On Exit Date =
Elizabeth McHone Chanage Elizabeth's name Lead No Active
April Solesby Change April's name Assistant No Active

Previous Save Move Teacher

Copyright 2008, More at Four pre-kindergarten program

When a Teacher changes classrooms during the course of the school year, users can move them using the
"Move Teacher” function. To move an existing Teacher from one classroom or site to another, select
Change Request from the Home page and then go to the Classroom panel and click on the "Move Teacher”
button. You will be taken to the screen shown on the next page.

35



Change Request

Move Teacher (cont)

7 Favorites | 55 2 Mafkids0910 &) PLANT at Breeze (2) g State Data Center NC 05.. g Support g%muvwesE??lE-AIM Searc... @Ovawiew(3] ’@Ovemewtzj T GRE Test Practice Questio... @] Suggested Sites v =
L v B v [ @ v Pagev Safetyv Tools~ @+ ”

22|+ | @ AOL.com - Welcometo ... | & MAFPlan: Review Queue | [¥] North Carolina Departm... =] Wake County: No repor... | & MAFPlan: Move Tea...

Contract:

classroom in this
school year then match their exit date to
their start date.

1011 Yancey Intermountain

Children

T Bald-Creek Child
Site: Development Center
Classroom
Code: New Bald Creek
Teacher to -
Move: Sarah Smith ~ ~
Teacher Start
Date: 08/14/2010
Desired Exit
Date
in Current -
Classroom: 10112110 0

If this teacher did not ser\.‘e in this

Move Teacher for Classroom: New Bald Creek

County:
Site:

Classroom Code:

Start Date
in New Classroom:

All Teachers in Site Intermountain Children
Service, Inc., Classroom Burnsville Head Start:

Teacher Name Type Entry Date Exit Date
Movr. Teacher --»

10/14/10) o

Yancey ~

Intermountain Children Service, Inc. -

Burnsville Head Start

-

/

™ |

€ Intemet | Protected Mode: Off

hr ®15%

-

Done

When the "Move Teacher” button is clicked, the Move
Teacher screen will display. In this example, Sarah Smith
has been selected to be moved and her exit date from Bald

Creek Child Development Center has been entered.

36

Burnsville Head
Start has been
chosen as Sarah's
new class, and her
Start Date has been
added. When the
Move Teacher
button is clicked
again, Sarah will be
moved into this
classroom and exited
from New Bald
Creek.

Note: You only move one Teacher
at a time; however to move any
number of Teachers from any
classroom, simply return fo the
Classroom screen and repeat the
process described on this page.




Change Request
Changing Slots

This is the screen you see when you

MAF Plan . - - -
,//j).‘.\r"...l .

==

F e |
@Wureatﬁ}ur s : EEeT e

Classroom Slots Change Request

to go back to the previous screen.

Allocated New Total
Slots Slots

Num
Months Frorm Sate

Classroom
Site Name Code
Bald Creek Child Bald Creek
Development Center M@F

Yancey

Yancey Intermountain Burnsville 17
Children Service, Inc. Head Start
Yancey Intermountain Burnsville 15

Children Service, Inc. Head Start B
Mountain Heritage Mtn. Heritage 8

Child Care Center

Yancey

Effective Date:

(MMYYYY)

New Comment: |

Click the Save button to save the change regquest and comment, the Submit butten to submit the change request, or the Back button b |

click on CHANGE SLOTS from
Classroom Forms List (see page 28).

0

Use this form to change number
of slots in an approved
classroom. Highlight the
number in New Total Slots field
and type in the new number of
slots for classroom. Enter the
From Date (day slots start in
classroom) and To Date (last
day slots are in classroom for
reimbursement). Do not exceed
10 months for any slot.
WARNING: If you are taking
slots away from a class the

Regardless of date entered the
change will be effective the first
day of that month.

Scroll down to
complete form
(see next page).

From Date should not be earlier
than the original From Date in
the class and the To Date
should not be later than the

@ Inketr]

This is the Change Request you would use when you
want to remove all slots from classroom so you can

37 remove a classroom (see page 44).

original To date in the
classroom.




Change Request
Changing Slots (cont)

N

ore at Four

S

Site Name

Yancey Bald Creek Child
Development Center
Yancey Intermountain
Children Service, Inc.
Yancey Intermountain
Children Service, Inc.
Yancey Mountain Heritage

Child Care Center

Effective Date:
(MMYYYY)

Home MAFKids

System Messages

Classroom Slots Change Request

Click the Sawve button to save the change request and comment, the Submit button to submit the change request, or the Back button
to go back to the previous screen.

Allocated New Total
Slots Slots

Classroom

Num

Code

;laég Creek 8 0 I:I.El I:I.El until the submitted CIO.SSI"OOH'\
Burnsuile - o [ 1®m [ = EIOT; Change Reql..les‘r is approved
Bumsyille 15 o [ ™ [ | y the State Office.

Mtn. Heritage a ‘=r‘ 0 l:l_m I:I-El |

Comment HistoTy:

Hew Comment: ‘

Enter Effective
Date using

‘ Sum of current slots.

Copyright 2007, Mraz at Four prs-liindbrghrlsn p}'ngmm

Months From Date

MAF Pla“ Plan: 0809 Yancey County Schools Fiscal Year: 2003-2009
,.,///“':‘}_- " User: Renee McCurry Build: 303ur
k_:,"_ — N

You can only have one outstanding
Classroom Slots Change Request
at a time. After you submit the
Classroom Slots Change Request
you cannot create another one

Instructions Logoff

To Date

Sum of New Total Slots (includes
changes) this month. (This total will
not include New classrooms that have
not yet been approved.)

When you SUBMIT a Classroom Slots

dropdown box.

\

Change Request to move slots, you

Type any
relevant
comment in New
Comment box.

SAVE your change request.
You can SUBMIT from this
screen or from CR List.

38

automatically generate a Budget Change
Request. (see page 45)




Change Request

Adding a New Classroom

Gy

MAF Plan

el
T e
@Wure at Four

A change request must be sent to the State MAF Office to approve the requested changes.

Click the Save button to save the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

' : This is the screen you see when click
Plan: 0809 Yancey County Schools Fiscal Year: 2003-2009 .
User: Renee McCurry =l on NEW from Classroom Forms List
Home MAFKids System Messages Instructions Logoff (See Page 28) or When YOU C“Ck on
ADD CLASSROOM from the Add
Add Classroom Change Request Site Change Request (see page 24).

FET

County: Select One... w

\
Effective Date: (MM/YYVY) Comment History: -
Hew Comment:

Use the dropdown box to select county in which

: classroom is located. You automatically are taken
Not Submitted
to the screen on the next page.

||

[ oo W suomit_J ot [ Back |

Copyright 2007, More at Four pre-kindergarten program

&) Internst 100w v
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Add Teacher Change Requests must be submitted at the same time Add Classroom
Change Requests are submitted. If the teacher for the new classroom will be moved

from another classroom include that information in the Add Classroom Change Request
New Comment section.




Change Request This is the screen you see after you
Adding a New Classroom (cont) select the county from the Add

Classroom Change Request (see
MAF Plan LG R e i e Fiscal Year: 2008-2009 .
":’//;’,‘_3{, £ User: Renee McCurry Build: | Pr‘CV|OUS pGge).
S =N
@E’hlm;e at Four Home MAFKids System Messages Instructions Logoff

Add Classroom Change Request

A change request must be sent to the State MAF Office to approve the requested changes. i~

Click the Save button to sawve the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

County:

Yance
siter |Se|emn:_ Select a site from the dropdown box. New
Classroom Code: | | unapproved sites are included in list.
Date of 1st MAF Child |
Enrolled:
Maximum approved class size: [18 |

Number of More at Four slots:

From Date To Date Months # Slots

New

This is the informal class name used to
identify individual classrooms. This code
is permanently assigned once entered
for the duration of the Program and
cannot be changed.

[~ suomic Dolcio [~ Bock

Copyright 2007 Mare at Four pre-kindergarten program

&) Internet & 100% -
Complete all fields on this portion of the page then click SAVE. To complete Add
Classroom page see next page. You must save before you can add slots for this
classroom. See pages 41-43 to complete the Add Classroom change request.
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Change Request
Adding a New Classroom (cont)

Plan: 0809 Yancey County Schools

Fiscal Year: 2008-2009
" User: Renee McCur
e i
S =2 . :
EW{'"& at Four Home MAFKids System Messages Instructions

Add Classroom Change Request

A change request must be sent to the State MAF Office to approve the reguested changes.

go back to the previous screen.

County:

Yancey
Site: Bald Creek Child Development Center
Classroom Code: |07 |
Date of 1st MAF Child
Enrofed: |7r810010 |
Maximum approved class size: | 18 |

Number of More at Four slots:

From Date To Date

Months

S [

[ save T Suomit Jooiets | Back |

Copyright 2007, More at Four pre-kindergarten program

Click the Save button to save the change request and comment, the Submit button to submit the change request, or the Back button to

Build: 30Jun0s

This is the screen you see
after you SAVE Classroom
Change Request (see previous
page).

Logoff

~|
—| The NEW button appears after
you selected a new site and
SAVE. Click NEW button to
# Slots enter slots in classroom.

| o Inkternet

[ 1
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Change Request
Adding a New Classroom (cont)

MAF Plan R e R e et Fiscal Year: 2008-2009 This is the screen you see after you
éﬁ‘w, =z [imssLazurn -~ | click NEW on Classroom Change
@'{wm;é at Four Home MAFKids System Messages Instructions Logoff RZQUCST (See pr‘evious page) to add

slots.
Add Classroom Change Request
A change request must be sent to the State MAF Office to approve the requested changes. -~

Click the Save button to sawve the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

County: Yancey -

Site: Bald Creek Child Development Center Enter the # Of slots From Date and
Classroom Code: |07 | _~7 to Date. Do not exceed 10 months
oator ot o i I Then SAVE.

Maximum approved class size: |‘18 |

Number of More at Four slots:

From Date To Date Months # Slots

T @ [ 7] Bemeus

New

- [ 1 b’
T P PR, =

Regardless of date
entered the change will

be effective the first day
Save Submit Back
| save [ swmit [§ Deiete J Back | of that month.

Copyright 2007, More at Four pre-kindergarten program

ClassRoomMew, aspxrCRClassRoomFarmiewID=a7043 elnternet H100% v

Review Important Notes on page iv
regarding From and To dates.
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Change Request
Adding a New Classroom (cont)

This is the screen you see after you
click SAVE slots on Classroom

Plan: 0809 Yancey County Schools

Fiscal Year: 2003-2009
User: Renee McCurry

/!"QAF Plan
- - .
@mure at FI}LII' Home MAFKids Stel'll “ESSEIES

Add Classroom Change Request

Curriculum selected: | Creative Curriculum - 3rd ed (2000)

Instructions

o | Change Request (see previous page).

Logoff

Complete all fields using drop
down boxes, radio buttons, and
text boxes. Then SAVE.

Ongoing Instructional Assessment Tool: | Creative Curriculum Assessment Tool

«4%
7

Developmental Screening: | Brigance Preschool Screen Il (underM mos)

i

\When was the classroom designated
as a More at Four class?

\What hours of operation define the MAF portion of your child nute StopHour:Minute

To add Teacher to classroom

care program day? |U | |AM v|-|—.;|. |U

[0

| [Pm ~]

click NEW. See page 34 to

Teachers:

Teacher Name

Teacher Type

BK License

add new Teacher.

Fffartiua Natas (ALY ~ Comment History:

Save

[~ ocicie W pock |

You can SUBMIT from this screen or from CR List (see page

To move an existing Teacher
to this classroom, see page 35.

48). When you submit this Change Request, you automatically

See Drop Down List Choices pages 59-63.

generate a Budget Change Request (see page 48) that needs to
be submitted.
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Important: If asite/classroom has
Change Request served More at Four children it
Removing a Classroom CANNOT be removed the Plan.

MAF Pla“ Plan: 0809 Yancey County Schoals
ool

Fiscal Year: 2003-2009 Edit Mode: CR
f;"'/'p \ Contract Number: 0092-09 User: Renee McCurry Build: 30Jun0g
S —
@L'*Wure at Four S

System Messages Instructions Logoff

Classroom Forms List

Note: Teachers should be
exited from the classroom prior

to removing (or deactivating) a
classroom.

MNote: Allocated MAF Slots are the number of slots allocated as of today's date. If today's date is before the fiscal year for this MAF
Plan, then the Allocated MAF Slots will be the number of slots on the first month that each classroom has slots allocated. If today's date
iz after the last month of allocated =slots for a classroom, then the Allocated MAF Slots will be the latest number of slots.

Classroom
Select County Site Code

Max Appr. Number of Slots

Size this Month End Date
(@) Yancey Bald Creek Child Development Center Bald Creek M@F 18 8 Remow,
[®) Yancey Intermountain Children Service, Inc. Burnsville Head Start 18 17 Q& CIICk REMOVE to remove (Or'
Yancey Intermountain Children Service, Inc. Burnsville Head Start B 18 15 Bemowve .
o deactivate) a classroom. In order
(@) Yancey Mountain Heritage Child Care Center Mtn. Heritage 18 Eemove

to remove, a classroom can have no
slots, active Teachers or have
received service. Use the
Classroom Slots Change Request to
remove slots from the classroom
(see page 37).

Hew

Change Request || Change Slots

Previous

Copyright 20028, More at Four pre-kindergarten program

This number must be O t m
This change requires State Office approval. 'S number mu ¢V Toremove d

classroom that has not served MAF -
children. B
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Change Request
Budget - System-Initiated

MAF Plan Plan: 0809 Yancey County Schools Fiscal Year: 2003-
= User: Renee McCur
=
s .
i
L‘@‘_/"DI‘E at Four System Messages Instru

Budget Change Request has been automatically created since a slot Change Request that could impact your
submitted.

Please review and submit this budget to the State Office, as this new budget will not be automatically submitteq

There are two ways to generate a Budget
Change Request:
1. System-initiated - generated from Add
Classroom change request or Classroom
Slots change request.
2. User-initiated - generated by user to
change Estimated Other Resources.
The budget change request shown here is
system-initiated. Both types of Budget
Change Request need to be submitted.

If necessary, you may return to this budget from the Change Request List page.

New Budget Change Request

From State MAF's Office
Total Operating Funds Allocated} 214, 030
1. Total Operating Budget. This includes outstanding Change Reguests.

Authorized Operating
Funds

214080

Number of Slots
MAF Slot Allocation Requested For County

This includes outstanding Change Reguests.

Slots Months
48 10

Allocated Slots
Not In Plan

Yancey

Allocation Per Slot.

County
Yancey

Rate
446 £214,080

Amount

Total Humber OF Slots: 43 A. Total More At Four Pre-K Operating Funds:

e e

In most cases a system-initiated
budget change request helps you
verify that your changes are
budget neutral. Note that MAF
Slot Allocation equals Number of
Slots Requested for County and
that Total Operating Funds equal
Total Operating Funds Allocated.

$214,080

You can have only one
unapproved Budget Change
at a time. Any unapproved

Scroll down to enter Effective

45

a Inte

Date and any relevant

You can SUBMIT from this comments. Then SAVE.

screen or the CR List (see
page 48).

Budget Change Request will
automatically update to
show new changes (even if
Budget Change Request has
been submitted).




Change Request
Budget - User-Initiated

MAF Plan L 0h
,(‘;_//-/,.‘;-\.\"r" \ 2
5 Moro

T

A
\

ore at Four

4

0 = A

T OLedl PR dUTI FUnices ADCE e, e |4 Uial

1. Total Operating Budget

Slot Type

Change Request

- There are two ways to

S generate a Budget Change

Request:
1. System-initiated -
generated from Add
Classroom change request
or Classroom Slots change
request.
2. User-initiated -

(] a - A0e

Budget Screen

Number of Slots
Submitted For
County

Allocated Slots
Not In Plan

Authorized Monthly|
Slot Payment Ratel

MAF Slot Allocation

48 48 ] $446 gener'afed by user to
Totals: 48 48 [i] .
_ — change Estimated Other
Allocation Per Slot
County Slot Type Slots Months Rate Amount Resources-
vaneey Regular “® 1o 448 $2149%0 | The budget change request
Total N ber OF Slots: 48 A, Total M AtF Pre-K O ting Funds: 5214 080 . e ey
ol Tumbert St ol Tore AtTourFre T Uperating rines shown here is user-initiated.
B. Estimated Other Resources
B.1. CASH Estimated Other Resources BOTh fypes Of BUdge.f Change
Smart Start: Request need to be submitted.

" Copyright 20t/8. More at Four pre-kindergarten program

You also can update Estimated Other

__| To change Estimated Other
Resources, click on CHANGE

Resources in an existing (but not
submitted) system-initiated Budget Change
Request by selecting it from the CR List

46

(see page 48).




Change Request

Budget - User-Initiated (cont) To change information in text
boxes, highlight the existing

MAF Plan Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009 : .
) HESERRSISSES | information and then type in new

e e |
@fm{};& at Four Home MAFKids System Messages Instructions Logoff infor‘mq‘rion. SAVE Qf“'er‘ eGCh
change.

Hew Budget Change Request

Ofther Cash Sources To add new sources, click NEW and
enter information in text boxes.
[ new L
B.1. Subtotal Cash Estimated Other Resources: $58,080 SAVE after each addition.
B.2 IN-KIND Estimated Other Resources
Smart Start: ] =
o star 9 B
it 1 9
Preschool Disabilities: ]
City/County/Local Appropriation: ]
Subsidv: [ al |

Copyright 2008, More at Four pre-kindergarten program

&) Internet \ H100% v

\

You can SUBMIT from this screen or from the CR List (see next page). Scroll down to enter effective date
and relevant comment.
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To get this screen go to the
Home page and click CR List

CR LiS'l' - (see page 8).

The CR list is your best friend.

/M‘AF Pla“ Pla 0809 Ya o 00 sCa £ 00 009
,,_ﬁ-’"—. = z Build 0Jun0 ) )
E;?- ~ZY) You can Filter List
& [ 0 = A C = = dge 0 000 .
fine mi Ry by using the
dropdown box or you
Change Request List
. . can select a header
Filter List Ely:| All b stecta header item to sort by that column. )
CR Type Submit Effective Name CR Status Submit Approv Admin Except Contr Date Sent Ifem TO SOf'T by thT
Check Date Date Date Letter Letter Amend co I umn
i3 Cl 92008 0809 ¥, Submitted 07f03/08 s .
Slote change County - Stbm [ [#
Schools: Slot
change
10 Cl Site: Bald MNot
B add U reek Child  Submitted I:I
Class: 05 =
iz Cl Site: Bald Mot
I add o eck Child  Submitted |:|
Devel .
Canter, You can submit your Change
Class: 07 .
9 Budget 0 0809 Yancey MNot RCQUCSTS from this screen by
Change County Submitted . .
Schools 2008- checking the Submit Check
11 Classroom H ~ Not box and clicking SUBMIT
Add Intermountain Submitted )

CHECKED. MAFPIlan validates

[ Back | Submit Checked all information when you
submit.
Copyritht 2008, More at Four pre-kindergarten program
ired') €D Internet H100% -

To review a Change Request, click its CR #.
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CR List (cont)

Fiscal Year: 2008-2009
User: Jozeph Haenn Build: 30Junog

Plan: 0809 Yancey County Schools

Instructions Logoff

Home MAFKids System Messages

Change Request List

Select a header item to sort by that column.

Submit Approwv Admin Except Contr Date Sent

Letter Letter Amend

Schools 2008- ~|
2009 |
0809 Yancey Not

County Submitted L 0 0

Schools: Slot

change

Teacher 8/2008 Site: Not

Credential 0 Intermountain Submitted 0 0 0

Change Children
Service, Inc.,
Class:
Burnsville
Head Start,
Teach: Gloria
Burleson
Site: Bald
Creek Child
Development
Center,
Class: Eald

Back Submit Checked

Effective Name CR Status

Check Date Date Date

I+

Classroom
Slots Change 0

[S]

Teacher Add 8/2008 pproved 07/07/08

I

07/07/08 ]

Copyright 2008, More at Four pre-kindergarten program

Note the CR Status, the Approval
Date, the Type of Approval
Required, and the Date that
Approval was sent.

lDone

° Inkernet

Ho100% v
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Edit A Change Request from the CR List

Change Teacher Name
This Change Request is to reflect a change in teacher's name only (e.g., due to marriage or divorce).
If there is a change in teacher, you must submit a Teacher Change Request

A change request must be sent to the State MAF Office to approve the requested changes.

MAF Plan ol e e e S Fiscal Year: 2008-2009 Edit Mode: CR

= Contract Number: 0092-09 User: Renee McCu Build: 30Jun0s i
}é’/’ =\ AN by B ey . L You get to this screen
F i  Home MAEKids System Messages Instructions Logoff by clicking the CR #

AL

from the CR List screen
(see page 48).

~ |

Click the Save button to save the change request and comment, the Submit button to submit the change request, or the Back button|
go back to the previous screen.

County: Yancey Site: Intermountain Children Service, Inc.
Classroom Code: Burnsville Head Start Teacher Type: Assistant

Teacher First Name: [Gloria Teacher;| astName: lBuneson ]
Highest Degree: AA | AAS Major: [E arly Childhood Educ -ju-}nl
Effective Date: (MM/YYYY) Comment History:

If a Change Request is returned
to you by the State Office
Pending More Information, edit
the Change Request from this
screen and resubmit the CR to
the State Office.

New Comment:

You can SUBMIT from this screen.

" Copyright 2008 More at Four pre-Kindergarten program

You can DELETE a change request from this
screen if the status of the Change Request is
either Not Submitted or Denied.
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Email Notification from State Office

MAFPlan emails Contract Administrators, Program Contacts, and Additional Contact (if box is checked) when Change
Request is PENDING MORE INFORMATION.

This email is to inform you of a status change to a Change Request.
Change Request Contract Name: Yancey County Schools
Change Request Number: 3, Administrator Credential Change

Site: Intermountain Children Service, Inc.
Administrator: Nora Hise

The previous status was: Submitted
The Change Request status has been changed to: Pending More Information.

To edit Change Request go to CR List, select CR#, and make changes (see pages 48-50).

MAFPIan emails Contract Administrators, Program Contacts, and Additional Contact (if boxed is checked) when Change
Request is APPROVED or DENIED.

This email is to inform you of a status change to a Change Request.

Change Request Contract Name: Yancey County Schools
Change Request Number: 3, Administrator Credential Change

Site: Intermountain Children Service, Inc.
Administrator: Nora Hise

The previous status was: Submitted
The Change Request status has been changed to: Approved.

The approved changes populate your Plan and MAFKids, if applicable. You will receive an Administrative Letter that
includes the approved changes.
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Software Requirements

To use MAFPIlan, your computer must support Internet Explorer version 6 or higher. If you have an
older version of this browser, a free download of Internet Explorer 7 is available at:

http://www.microsoft.com/windows/downloads/ie/getithow.mspx

MAFPIlan has not been successfully tested with other browsers, such as Netscape and Firefox.

Additional Assistance

If you need help navigating MAFPlan contact KC Elander at 919-981-7302 or
KC.elander@ncpublicschools.com. For assistance about the Program Guidelines and Requirements
Manual or the Fiscal and Contracts Manual, contact the State Office at 919-981-5300 or
oel.info@ncpublicschools.gov

Also, use the Instruction Page on MAFPlan to take you to the Program Guidelines and Requirements
and Fiscal and Contract Manual.
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Print IMenu

MAF Plan
SN
@{W{}Fe at Four Home MAFKids System Messages

Report Menu
All reports below apply to contract: 0809 Yancey County Schools

1. m County ! Region Plan Document.

Ll

[}
=

-

Copyright 2008, More at Four pre-kindergarten program

User: Joseph Haenn

This is the screen you will see after
you click PRINT MENU.

Instructions

All reports are generated in PDF
format and are ready to print.

Click PRINT to generate a hard copy
of your 10-11 Plan as of that day.

Click the OPEN icon.

Click PRINT to print a summary of all
sites/classrooms/slots in your Plan (similar

The Audit Log Print tracks changes
made to your Plan.

to the former Section IV of MAFPlan). Click
the OPEN icon. See the following pages for
samples of Reports #3 through #6.

€ Internst FH100% v
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MAFPlan Classroom Summary Report

& | Adobe Reader - [MAFPlanClassroomSummany{1]- pdf]

£ File Edit ¥iew Document Tools Window Help

2T HE = & ¢ "hl]} Select [y@§ |- (L ObjectDataTool |- @ - 1| ++ @ [100% |- @ |- 3%~ - e Digital Editions + |- @ Helo ~ |2 seawnnen | wee

w Ea
)
a e
== F ,"/
\
e
T
Lg;/h‘iore at Four MAFPIlan Classroom Summary Report
Contractor: 0B09 Yancey County Schools
Contract Number: 0092-09
Approwval Status: Approved
Maximum number of slots allocated: Yancey A48

Allocation of these slots by facility:

Number of

Child Care LEA/School Current Star MNumber of More at 4 Slots
;| Site Name Type of facility License # Code Rating Classes for this month
" Bald Creek Child Develcpment Private Mon-profit child care center 0055003 4 Star 1 &
Center
Intermountain Children Service, Head Start program 00000004 4 Star 2 32
Inc.
2 Mountain Heritage Child Care Public School 0055005 995-330 5 Star 1 &
= Center
=
fis]
E Number of Sites: 3 Totals: 4 48

This report prints out each site name, type of facility, child care license number (if available),
LEA/School code (if applicable), current star rating, number of MAF classrooms, and number of MAF
slots for the current month. The contractor name, contract number, approval status, and total number >
of slots allocated (broken out by county, where appropriate) are included in the header section. The

total number of sites, number of classrooms, and total number of slots are printed at the bottom of this
report.
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Program Consultant Site Visit Information Report

2

L{;Mnrg at Four Program Consultant Site Visit Information

County Contractor Contract Administrator Program Contact

0809 Yancey 080% Yancey County Schools Tim Hensley Renee McCurry

Site Name Site Administrator Admin. Credential Site Telephone  Street Address City Site License Star Rating
Bald Cresk Child Katherine Bennett Admin Cred I (B28) GB2-5056 57 Pleazant \Valley Road Burnzville 00550032 4 Star

Development Center

Year Number Maximum
Classroom Code Designated  of Slots Class Size Curriculum Developmental Assessment Ongoing Assessment Tool
Bald Cresk M@F 2002-2003 8 18 Creative Curmiculum - 4th DIAL-3 Creative Curriculum
ed (2002) Aszezsment Tool
Teacher Type First Hame Last Hame Highest Degree Credential Exit Date
Lead Sandra Hoowver BATEBS MNC Early Childhood Credential
Assistant Sarah Jones AL T AAS Mone

This report provides a convenient overview of each MAF program site. All sites or one particular site
(selected from a dropdown list of all sites) can be selected to be printed in the report. The header
contains the county, contractor, contract administrator, and program contact. For each site selected, the
site name, administrator (including administrator credentials), and site address, telephone number, license
number, and star rating are printed. Within each site for each participating classroom, the following
information is printed: classroom code; year designated as a MAF classroom; number of slots; maximum
class size; curriculum, developmental assessment, and ongoing assessment tool being used; and Teacher
information (Teacher type, first and last name, highest degree, and credential).
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Program Consultant Contract Visit Information Report

—
i

= - i
EJ"FFQ?.‘??F F'.:"_"._’_ Program Consultant Contract Visit Information
Contractor: 0809 Yancey
Agency: 0809 Yancey County Schools
Frogram Contact: Renee McCurry Fiscal Administrator: Robhie Renfro Contract Administrator: Tim Hensley
Title: sarly Childhood Edu. Title: Director of Finance Title: Career/Technical
Telephone: (828) 682-6103 Telephone: (B28) 632-6101 Telephone: (B28)682-6101
E-Mail: kkconsuling@@nc. rr.com E-Mail: kkconsulting@one.rr.com E-Mail: kkconsulting@nc. rr.com
Address: P. 0. Box 190 Address: 100 School Circle Addrass: 100 School Circle
Burnsville, MC 23714 Burnsville, NC 23714 Burnsville, NC 28714

Cperating Funds: 5214 ,020.00
Tatal Mumber of Allocated Slots: 42 at 544600 per Slot
Total Mumber of Slots as of this date: 42

Superintendant (or Dasignee): DOr. Torm Little
Local Partnership Board Chair (or Designes): Meill Brown

Head Start Program Representative: Arvene Byrd
Licensed Child Care Representative: Laura Graham
Child Care Resource/Referral Agency Representative: Heather Hall
Social Services/Child Subsidy Representative: Melissa C.Roberis
Farent Representative: Reneg' Hughes

This report provides a convenient overview of the administrative side of the MAF contract for a given contractor.

Contractor name and agency are provided in the header, followed by the contact information (name, title,

telephone number, e-mail address, and regular mail address) for the MAF Program Contact, Fiscal Administrator,
and the Contract Administrator. The next section provides the total operating funds, total number of allocated
slots and slot rate, and the total number of slots as of this date. The bottom section gives the composition of the

MAF Committee, including the name of the local school Superintendent (or designee), local Partnership Board
Chair (or designee), and the representatives for Head Start, licensed child care, child care resource/referral
agency, social services or child subsidy, and parents.




Smart Start Audit Report

& | Adobe Reader - [SmartStartAudit[1]. pdf]
7‘__, File Edit Wwiew Document Tools wWindow Help =

= B = @ #8 Y [»scect e | |[Eionectpatatool |- @+ (1| oo © [1o0% |- @ - D%~ G Digtal Editions - - @) Help w7
A 3
o ~
k5]
=
L —
- E
/,.'3“'
S[-More at Fow Smart Start Audit Report
e e e arde o nendeerr
Contract: Yancey
Site: Bald Creek Child Development Center
First day of Withdrawl Health Asmt Dev Screen
Teacher Child Mame Chiled ID) DoOB M/EF attendance Date Date Date At Risk Stai
Hoover, Sandra 04/04/2003 F 08/27/2007 Child Mests Re:
Previously S
Hoover, Sandra 04/03/2003 M D8/27/2007 Child Mests Re
Previously S
Heoover, Sandra 042242003 F  02/04/2008 Child Mests Re
Previously S
Hoover, Sandra 04/25/2003 M 08272007 05MT/2007 Mever Been 5
Hoowver, Sandra 10111/2003 Mo 10/22/2007 Mever Been S
Hoowver, Sandra . .o 09/22/2003 M 08/27/2007 Child Mests Re
Due to confidentiality, Previously S
Heoover, Sandra h I h b 11/02/2002 F 08/27/2007 1143002007 Mever Besn S
Hoover, Sandra t €se columns have been 08/01/2003 M 08272007 Mewver Been S
2 Hoover, Sandra blocked. 06/12/2003 M 08/27/2007 12/15/2006 Child Mests Re
E Previously S
5
e
| Site: Intern
@ First day of Withdrawl Health Asmt Dev Screen
E Teacher DOB M/F attendance Date Date Date At Risk Stat
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This report is useful if your sites are subject o a Smart Start Audit. For each MAF student, the
following information is listed: Teacher name, child name, child ID, date of birth, gender, the first day of
attendance, withdrawal date (if appropriate), health assessment date, developmental screening date, and
at-risk status. It is recommended that this report be run at the end of each school year before closeout
so that the data will be available for a Smart Start audit conducted in the following year.
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= MAFPlan; Budget Screen - Windows Internet Explorer
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B. Estimated Other Resources
B.1. CASH Estimated Other Resources

Smart Start:
Head Start:

Title It

Preschool Disabilities/Exceptional
Children:

City/County/Local Appropriations:
Subsidy:
CACFP (Food Prog):

Private Provider Funds:

Other Cash Sources

Smart Start:
Head Start:
Title 1:

Preschool Disabilities/Exceptional
Children:

City/County/Local Appropriation:
Subsidy:
Private Provider Funds:

Other In-Kind Sources

B.2 IN-KIND Estimated Other Resources

B.1. Subtotal Cash Estimated Other Resources:

B.2. Subtotal In-Kind Estimated Other Resources:

Screen Shot of Estimated Other
Resources and IN-KIND Estimated
Other Resources

558,080

50

B. Total Estimated Other

558,080
Resources:

i~ Tatal Oaeatinn Doeloont

Eal

w

Done

@ Internet

H100%:

-




Drop Down List Choices

MAFPLan Field Title

2010-11 Input
Location

Drop Down Box Choices

Type of Site

Section IV
Site

Public School

Head Start Program

Head Start Program Administered by Public School
Private Non-profit child care center

Private For-profit child care center

Current Star Rating

Section IV
Site

5 Star
4 Star
3 Star
Temporary

Principal/Director

Section IV
Site

Principal
Director
Interim Principal
Interim Director

Highest Degree

Section IV
Site
Director/Principal

PhD/EdD

MA/MS

BA/BS

AA/AAS

High School Diploma/GED
Less than High School Diploma
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Highest Administrator Credential

Section IV
Site
Director/Principal

Principal License
Admin Cred ITI
Admin Cred IT
Admin Cred I
None

Working on Administrative license/
credential.

Section IV
Site
Director/Principal

If Working on, select the highest one that applies (drop
down box):

Principal License

Admin Cred IIT

Admin Cred IT

Admin Cred T

Not working on

Degree working on

Section IV
Site
Director/Principal

If Working on, select the highest that applies (drop down
box):

PhD/ EdD

MA/MS

BA/BS

Not working on

Curriculum Selected

Section IV
Site
Classroom

Creative Curriculum for Preschool - 4™ ed (2002)
Opening the World of Learning (OWL) (2005)

High Scope Preschool Curriculum (2002)

Explorations with Young Children (Bank Street) (1992)
The Empowered Child, Childtime - 2" ed (2007)

Tutor Time LifeSmart (2005)

Passports: Experiences for PreK Success (2007)
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Creative Curriculum Developmental Continuum, Ages 3-5
Learning Care System - Emp. Child and Tutortime

Work Sampling System

High Scope PreSchool Child Observation Record 2™ ed
(Preschool COR)

Section IV Galileo On-line Assessment System
Site Learning Accomplishments Profile 3™ ed (LAP 3)
Ongoing Instructional Assessment Tool | Classroom Other, specify
DIAL-3
Brigance Early Childhood Screen IT (3-5 years)
Brigance Head Start Screen
Brigance Preschool Screen IT (under 4 yrs, 11 mos)
Brigance K & 1 IT (5 yrs, O mos and older)
Learning Accomplishment Profile -Diagnostic (LAP-D Normed
Screens)
ESI-P (Preschool ages 3 - 4 1/2 years) + DECA or SSRS
ESI-K (kindergarten ages 4 1/2 - 6 years) + DECA or SSRS
Ages and Stages Questionnaires, Third Edition (ASQ)
Ages and Stages Questionnaires (ASQ)
Section IV Parents' Evaluation of Developmental Status (PEDS)
Site K-SEAL + DECA or SSRS
Developmental Screening Tool Classroom Other, specify
Lead
Lead, on extended leave
Section IV Long-term Substitute Lead
Site Assistant
Classroom Assistant, on extended leave
Teacher Type Teacher Long-term Substitute Assistant
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Select highest one that applies:

PhD/EdD
MA/MS
Section IV BA/BS
Site AA/AAS
Classroom High School diploma/GED
Highest Degree Teacher Less than High School diploma
Select the highest one that applies:
B-K License
Pre-School Add-on
Provisional B-K License
Other NC Teacher's License
Other State Teacher's License
Provisional NC Teacher's License
Section IV CDA (Child Development Associate) Credential
Site NC Early Childhood Credential
Classroom Other
Highest License/Credential Teacher None
Select the highest one that applies:
B-K Degree/License
Section IV Pre-School Add-on
Site CDA
Classroom Other
License/Credential Working on Teacher None
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Select highest one that applies:
PhD/EdD

MA/MS
Section IV BA/BS
Site AA/AAS
Classroom High School diploma/GED
Degree Working on Teacher not working tfoward degree
American Indian/Alaska Native
Section IV Asian
Site Black/African American
Classroom Native Hawaiian/Other Pacific Islander
Teacher Race/Ethnicity Teacher White/European American
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